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#. A C MAENUAL

1, The strength of 2 Pradeshik Armed Censtabulary Battalien
consists of a Headguarters Wing and 4 to 8 Companies, The Heag-
QHarters Wing copsists of one Commandant, two Asstt, Comdts gnd
one Adjutant; the Quartermaster’s Branch cousisting of one Quarter-

master [Reserve Inspector], one Subedar Quartermaster [Sub Inspector,
- Armed Police], Sanitation S$taff Stores, Staff, Armourers, Trade Ranks

and Followers provided for the H{. Wing. The Sub - Adjutant’s branch
consists of the Sub -~ Adjutant [Sub Isspr, A.P.] and the HQ. Wing
staif. notcovered by Quartermaster’s Branch and Motor Transport
Section consists of one ‘Bub-Inspector, Motor Transport and a number
of Head Constables and Constables Motor Drivers, depending on the

=

- number of vehicles alletted to each nnit.

Tha o mpany i divided in 1o three platoons of three sections 2ach,
-each containing two Head Constables and 10 Constables. Eack Company

has 4 cooks, 2 watermen, 2 Dhobies, 1 Barber and 2 sweepers attached
to jt. ' :

A hospital establisbment is also provided for each battalion, whi p

Chag re—

a Medical Offiger,

two compounders.

two hospital Orderly Peons,
2 Cook,

7 a ¥ahar, and

6 aSweeper

Fn.h.t.qpi—d

A chart showing the detailed organization of a unit. including minis.

terinl establi_shmcnt is given as Appendix ‘A’ It does not include Hospital
Establishment,

© - Thecompanies ina battalion will be designated alphabetically ang
the platoons and sections numerically.

_-T—hﬁ Assistant Commandants, Adjutant and the 'Quar-termaster‘ wilt
refer “direct to “the Commandant a}f matters requiring his atfention.

¢ “ther ‘officers will  ordinarily do so throush eithe

g r the Assistant Com-
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In addition 1o the specific dutiss of various officers in ih
oiticer vl be responsibic for -

2 -y Ses ey WP
laj e care, maipenance and custod v oof gl Government pre

,,,,, o bty
and amenities n properly placed in his char ros,
"Bl the custody disbursement and correct accountioe of all Govern-

ment and private unit money enfrusted fo him.

2. Duties of Commandant

2. The final authority on all matters within the battalion is vested
in the Commandapt, He js responsible for the proper administraiion of
the battalion and for the weli-being of all ranks,

3, Hewill make all promotionsin the unit and may consult the

Assistant Commandants or the Adjutant, if necessary.

4. All enlistments discharges and dismissals (as permissible upder
rules) will be done by him.

5. He will pass erders on all leave applications of ~officers of d
egbove the rank of Head Constables. Assistant Commandants may b.
authorised by him to sinction leave to Constab]es, Trade Ranks and
Dolavues for a period extsndin g to one merth. Anplications for leave
£xceeding one month wiil be dacided by the Commandant himself.

6. He will hold Orderly Room on Tuesdays and Fridays and on
any other working day in special cases, at a time which he will announce

o all concerned through the Adjutant,

3. Duties of Assistant Commaadants

7. The duties connected with the supervision over the working of

various branches in the upit will b distributed among the Assistant
Commandants by the Commandant at his owa discretion.

8. The Senior Assistant Commandant will, however, be incharge
of Accounts Branch of the Unit and will be respopsible to see that the
Accounts are maintained in accordance with the various Financial Hand
books, the ipstructions contained in the Office Manual for Snpenntent
dent of Police, with other instructions issued by the Inspr. Genl. of
Police, Headquarters .and Deputy Inspector General of Police, Prade-
shik Armed Constabulary and Training and with battalion ords °8
o1 the subject. o
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%  The companies in the unit will bz divided inlo two wings, glich
being under the supervisery control of an Assisiant Commandant, who

-.2¥'ll be respoansiole for the smouth running of the administration of the

£

. Gutstandmg, debts,- dining members, cost of messing, Mess Reserve

o

companies gnder his charge.

10 Cpeof the Assistant Commandants will be piaced incharge
of the English office and 1he Record Room

11 ©Ose of them will sapervise the work of the Quartermasters
Branch while the other will be incharge of the Motor Transport Section.

12 Each Assistant Commandant will supsrvise the running of the
compahy messes in his wing and ihe correct maintenance of their accoun-
nts. He will send to the Commandant in the first week of each moniha
“statemient giving company- wise ﬁgmes of fatal expendiuure. payments,

Fund and any other things, which may reqmre the- pnrsm’mi attention. of
- the Commaudar B

13 The Assistant Crmnthandant incharge Quartermaster’s Branch
AL exercise & ‘genéral” supervision over battahon workshcps aﬂd witl”’

@Zﬂe that they are hemg run efficizntiy.
3T The Semor Assxs*ant Comdt will answer for thc Commandant

durmg the jatter’s. absencc and will be s0 based in h1s aansra} 1deas tha.t

he may be able io continge the Cemman'iant s wishes and policy. When :
in commard, only for a short duration, he will not alter any permanent

" erder nor will he make promotions or appointments in the battahan.

15 The Assistant Commandant incharge of the Quartermaster 8
Branch will check once a month the Quartermaster 5 Reserve in the Baté

; tahon § armoury and magazine of arms.-ammugition and musketry sto-

ICS and the balances in the clothing stores.

- 16 One of the Assistant’ Commandants will be mada incharge of
the- sports and games in the unit,

17 One Asgistant C@mmandant will be designated as Educaticn
Ofﬁcer of the battalion. and will be responeible for the. educatxonal actw-
ities of the unit, .

18 The Assistant Commandant incharge of Quartermaster’s Bran-
ch will supervise repairs of the vait buildings and will personally st
tinize fmprest Accounts ¢tc. prepe;red by ihe Quartermaster ia that cone
nestion.

19  The Assistani Commandans, will writs the Cmrac er Roils of

{snstables of their wings, and will arrange for 4nanal medical exargin-
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ation of all those, whose examinstion is prescribed & who are posted
to their respective wings.

U)

0 They will carey cut a thorough inspection of ti].c f‘{)mDanies in
their wings once in six months and all the branch es of the oifice under
their fharwa onee in ¢ i i

20 The Adjutant is the Commandant’s Staff Officer and as such

all orders by him are to be obeyed as though givi a by the Commandant
himself

22 He will be responsible for the strict vniformit y of the dress of
all ranks of the battalion.

23 He wili ensure that all officers on first joining the battalion are
correctly fitted out in accordance with the prescribed pattera of dress
and equipments, He will arzange for their instruction in drill, procedure
and duties. : 4

24  He must have a perfect knowledge of drill and of all standing
orders of the battalion. He will promptly check the stight est deviation
from the regulation, drill, standing orders and dres:,.

23 He will be responsible for regulating and for the - distribution
of all battalion duties in a fair and just manner; and for this purposs, he
will maintain duty resters '

Routine battalion duties will consist of.

{ay Orderly Officer of the week (Company Commander),

{bj Officer of the Day (Platoon Commander).

ic) Battalion Orderly Havildar of the Day.

{d) Battalion Orderly Bugler of the Day.

{e) Company to supply the Batialion Guards

‘He will scrutinize the prescribed reports of the above and will
satisfy himself that the duties have been performed properly.

26 He will parade and inspect all guards at least twice a week. The
Sub, Adjutant and the Company orderly Havildar concerned wi! be pre-
sent on all Guard Mounting Parades. Through them the Adjutant will

. enforce nniformity and the uimost smartness tn turn ouf and drill. Cn

1s2lf i3 not present on the

yis duties either to the Sub-

E‘»

the remaln




2%, e will fsspe orders from
)
H S0t

1o time of the hours 2t which
the various rouiine colls wili be 3o I b

1 t
e 1,. PR Taotralisn
ne bugler of the Baualios

w1l announce o Company Commanders beforghond a2
the Conmimandant for holding his Orderly Hoom and he
£ fonvznangant aftet thz Slib:ﬂﬂi’f‘iugu. has reported
¢ due 1o attend it are presest, giviag briefly dezuls ©

vili draft for the approval of the Commandant all time
tabies and training programmee, and when these have been izsued he
will eontinoously =a 15!‘3 bimseif that they are being carried our comred
tly and efficiently. '

31, He will write the Hindi Order Book ofthe baitalion and wiil
be respopsible for iis correciness : :

32 He willj maintain a battalion History Repgister containing all
information regarding transfer, promotmra taversion, dismissal, dischar-
gz, efc, in the upit,

33, Hes will draft orders for the approval of the Commandaat for
e .a force leaving 1he ba‘ralion on detachment or deprtation,

34, He will prepare a battalion Parade state daily on the bas;s Of :

'Parade States’ received from Company Comimarders.

-35, He will maintain promotion and reéward registers of the unit,

36, Fe will maintain lists of gualified instructers (both Inf: Trz.
and Physical Trg} and all buglers, He will also maintain 2 nominal roll
of all persons brought on theDy Inspr. Genl’s and Commandant’s appr-
oved list for promotion o various ranks.

37. He will be incharge of all typss of training given in the unit
and will organise from time fo time, subject to the approval of the Com-

_ mandant, refresher apd instructional courses with a view (o maiatain the
required standard of efficiency in the battalion. All such courses will be
run uader his personal and direct supervisioa.

39, Tle will be personally responsible for seeing that every member
of the battalion is put through the prescribed annual fring courses of
VArious weapoos, '

Dutiss of Subedar

115} o will he the 4“1:\11&3;;1‘ of oz

suactuline withows fear or favour.

41, His koo sledgs of deill, procedurs, dress
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¢ battziion must be compiets and u
k;#p the Commeaadant informed cf the geneial temper
so that defects and complzinms may be rectified.
il observe closely the characier and coinduoct of Platona
C mmanders and Under Officers, and the macner in wh they per-
el

]

44 He will maintain rostzrs for the varicus battalion duties and
social sarvice parties,

45, He wiil be preseat on all Guard Mounting Parades, except
when excused by the adjptant or the Commandant for some specific
TEASONE, '

46, He will parade all ranks attending the Commaadant’s Ordexly
Room at the prescribed time and wili hand them over to the Adjutaaf
with details of the cases for disposal.

47, e will collect and serutinise the daily parade States and re-
ports and will keep himsglf acquaiméd at all times with the stores and
distribution of the companies.

4B, e will assist the Quartermaster in the distribution of , i
travelling allowance, etc. 10 the Headquarters Wing persopally. =

49, As the Adjutant’s assistant. he will pay particular attention
'to the administration and training of Headquarters Wing staff inc fuding -
orderlies. buglers, etc e will see that they aie thoroughly conversant
with, and jaige afcient in their dufies. '

Vi, Duties of the Lines police

50, They will maintain order and discipline within the battalion

at all times and places, when the man are not directly under the one of
_ their officers or under officers

51, They will see that those places, which are deglared “QUT OF
BOUINDS”, are not visited, that the men awarded ““C. B.” do not leave
the battalion area, acod that ths men do not leave the batialion are at
probibited times,

%2, They will apprehend an rffender, if occasion demands, but
411&» wdl at :1‘1 tm%s avo;d. if pomb‘e comum smo p“l’SODZii coiiwion

. Censtal
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i. own responsibilitv. the Sub-laspr., Motor
[N

ies

80. Mo motor vehicle will be used except for duty as preseribed un-
der Polies Reguiations and other departmental or Govt orders. The use
of vehicles for private purposes, except where allowed under the rules on
payment,is strictly prohibitted. He will be responsible for coll sction and
payment to the Govt. accounts of all charges leviable for such non-of-
cial use of Government Motor Transport.

61. No vehicle will be taken nut of the battalion area cxcept those
detailed for routine duties without the permission of the Gazetted Officer
i/c. of the M. T. Section, who will obtain Commandant’s orders, if and
when necessary. In urgent and special circumstances, when the Gazetted
Officer incharge M.T. Section is not available or te obtain his prior sao-
ction may lead to unnecessary inconvenience and hardship, and the S% -
Inspector, Motor Transport is satisfed that the vehicle is required for
duty, he may allow a vehicle to jeave the Liges, but he wiil somrunicate

this information to the Gazetted Officer, I/c. M.T. as soon as possible,

after the departure of the vehicle,
62, No vehicle will be taken out of the Station without the sanction
of the Commudant.

£3. Motor Transport vehicles will be driven by authorised persans
only. Aucthorised persons are (—

{a) The approinted driver.

(b} Motor Transport Havildar for a particular purpese, e g, testing
instruction. _

{¢) Men under driving instructions when accompanied by an instru-
ctor (in such cases the letier L will be carried on the vehicle fore end
raftn,

(d) The Sub-Inspector, Motor Transports

All the above must, however, be in possession of valid driving fice-
nces, The Sub-Inspector, Motor Tragsport and his staff will be entided

i oot L s - o
ce free of charge suthorising them w drive Lsoves

s osirictly forbidden and ol

“wtseaon!

Ve
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65. 1In the event of an accident, the driver will draw a plan of the
; sSituation, note relevant details, take down the names and address of as
"‘}gany independent witnesses as possible and inform the mnearest Police
‘Station and the Sub-Inspector, Motor Traasport by the best and” quickest
means available, The Sub-Inspr M.T. wiil visit the sceneof all accidentsin
which battalion M T, vehicles zre involved and draw a report. Wkhen he
has reason to believe that such an accident has been a serious onehe will
inform the Commandant; or the senior most Gazetied Officer available,
before he leaves for the scene.
76.  Motor Transport Section drivers are responsible for :—
(a) the safety, custody and maintenance of their vehicles, tools, spare
patts and accessories in good and serviceable condition at all times.
c (b) the loading of their vehicles with not more than the prescribed
maximum of personnel or baggage, and
(¢) the travelling of not more than one passenger by the side of the
driver.

_ 67. One key of each vehicle will be kept by the Gazetted Officer
I/-'?M.T. Section in his custody. The duplicate will be kept hanging on
a board in the Quarter Guard when the vehicles concerned are not actu-
ally in use.

68. Smoking is forbidden —-
(a: in or within five yards of a motor transport vehicle,
(b} in the garage or in motor transport vehicle park, and
(¢) in or within 14 yards of the petrol store.

Duties of Quartermaster

9. BARRACK FITTINGS AND FURNITURE— He will ba
< responsible for the supply apd distributian of alt bariack fittings and
+ furniture. For this purpose he will maintain a Fittings and Farniture

stock book in which he will show building and room wise boldings. and
in each building and room he will place a list showing the items placed in
it. Such list may be altered by the Quartermaster oaly. He will, check
once a quarter, his Fittings and Furniture stock book with these lists,
and with the fittings and furniture actually present in buildiags and
rooms. He will submit to the Gazetted Officer incharge, Quartermaster’y
Branch, a report in writing after each such guarter by check.

He will attend the Commandant on all barrack inspections.

He will maintain a Buildings Register for all the buildings in unit,
in-the battalion. All special repairs and anpual repairs will be carried
out under his perconal and direct supervision.
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e v maintain a Building Register for all the buildings in the
Unit, and & register of land, where the LAND. is the property of the
Srate Government,

76, AR foy

e

'

]

gain an Arms Regisier, Ammunition Re

For (s pusrpose, bhe will ma!

ketry Siorss

armolry and megazine.

P stores. he

iy prepaneg incenls for armis, ammunition and muskeiry

will comply with the instructions issued by the Ordinancs authorities and

the Police Headquarters {rom time (o time.

He will keep the keys of the battalion ' armoury and magazing him«

zelf apd widl ensure that he or any other duly authorised officer of the

wnit is present, when efther is unlocked,

He will ensure that anit Wweapons are properly maintained Tgachieve
this objective, he will make fullest use of his
ssary, be sent cut to inspect them to detachmenis even

if nece
f inspection of the unit arms by the

He will be present atf the time o
Army Inspector of Arms and the Sub-Inspr. Armourer.
He will prepare all the statements and returns connecied
ammurition and wusketry stores, , o
71, UNIFORM, EQUIPMENT ETC—He wili be responsible
ly and distribution of all sniform, equipment aad clothing.
he will enstre that the Bo, is well ejui-

3
Wit 4rms

for the supp
in connection with Coy. Cotdrs,

pped and clothed. _ , :
He will maintain the clothing stors with scrupulous neatness and
method and will take precautions against damage by fire, insecis of
damp- ;
He will maintain
will show unitwise distribut
balance kept in the clothing store.

Clothing and Equipment Registers in which he
ion of these items and will also show the
He will check these balances once 2

month,
He will elther keep
{he Sub-Quartermaster to keey them for him.

" He will mainfain a stock bouk of Clovernment Droperiyv on chargs
with the unit acd will be gersonally respopsible for its proper maintens
snce. He will issue Hists of Goveramest property disuibuted to compas
ries and officss and Guretted Officer will carry out a physical check

srce a year Lo ensure that all the ar

the keys of the clothing steres himself or order

1

- Alterations in these lists will be made by thy
3 BATTALION SHCP—He willa

armourers staff, who cas,

Sevariiad
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and machies and wﬂ
saticfactory manner an

ions, or prher "ﬂ':!‘ in £
He wi = di e smmendant,
supervise tﬂe shops of the and will ensure that the

prices fxed for articles for salo in the sh op are with those of

3. He will supervise all sanitary arrengemenis within the Ba.
area,

T4, He will superviss the Bn. Armourers in the perfarmgnce of
the duties allotted to them.

75. Hewill distribute efficiently between the Sub-Quartermaster,
the Quarter-Master Havildar and ths Stores men, duties as he thinks
fit, subject to the approval of the Commandant, and will record this

.distribution in 2 standing order book

75, He will function as a Company Commaader of the Head quar-
ters Wing; and for this purpose, he will put up all his problems before
the Adjutant,

ix

B

5" 1X Duties of ?;:"e S ubedar Quartarmastur

77. The Subedar Quartermaaipr will be under the immediate
orders  of the Quartermaster, and will act as the latter’s Chief Assistant,

“must bs 8o conversant with all the daties of the Quartermaster and with

the arrangements and coaditios of the barracke, that hs can take over
the Quartcr atfer’s dutles 2% any time, ' ‘

X, Duties of a Company Commander

75, He will bz responsible to the Commandant for the efficiency
of the company, iaciuding i3 fra ining, smartness, d15c1phne messing,
games, administration, accounts, welfare and leave, :

79. TRAINING-—He will be responsible that the training of his
company in drill, use of weapou:, musketry, fieldwcraft, tactics, physical
traiping, etc., is carried out in accordapcs with the orders and pro-
gramumes issued bv the Commandant, and with the uimost precision and
and Congs

ar-ffos

wil{ b2 to maoke every officer, ar
fhe mast d

T
circumstances.




80, SMARTNESS 3
and smarst

L4

¥ greal attsntion to the cleanliness
nzss of hiz men, and o thato i

{
barrzcks and quarters v constant inspection

i

N N,
ne Duancrmizgier, stocks of usiform

f2r i oin:

3 and when necessar
i bis Coy is
H-found ia every respect,
He wiil sec that the orders issued from Police Headquarters from
tite to time regarding uniform and clothing are strictly corepiicd with,
81, ARMS AND AMMUNITION—He will receive on charge from
ihe Quartermastar stocks of a:ms, smmuaition and musketry storeg 4ag
aund when necessary. For this bs will maintain an arms Tegister,an ammu-
pition register and a “Musketry Stores Stock-book™, For replacements
and replenishments, he will indent upon the Quartermaster. He will be
responsible that all such stores are kept in the best possible condition
and also for their security, Hes himself will keep the keys of company’s
armoury and magazine, and he will check these stores at least OpCE |
. month, reporting imemediately to ihe Adjutant and the Quarterma:
cases of discrepancies, if any, When he transfors any arms, ammunition
Or stores. he will inform the quartermaster accordingly and obtain an
-acknowledgement from the Jatter. ; ,
' He will see that the orders issued from time to time on *Arms and

Ammunition’ are atric(ly complied with. o ; -

82. BARRACKS—He will receive on chargs from the Quartermas-
ter stocks of barrack fittings and furniture. For this he will maintain a
egister of Govt. property, which should be checked by the Assti.
Commandant incharge of the winz and the Quariermaster at Jeast cnece
in six months. The distribution of the company will be shown by him,

. building and room-wise on a szparats register koown as Distribution
Ragister. '

He will maintaia in each building and room a list of Govt, property
allotted to it dad he will check these lisis rzgalarly, noting the date of
its check, Al oases of shortages and discrepancivs will be reported fo
the Quartermaster immadiately, ' ‘

He will invaestigate
COmMpany's Sujid
tsr toyather with

domaze which may ccenr fo an

inms or ha

4l 4

i

\ﬁe
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He will se= that the ord
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~barracks issued from time te time, sre complied with,
7 B3, AMESSING-—He will take keen psrsonai interast in his 0¥

messes, sealng taat ‘nV} ars tun eiiiciently and according

i

of the majority, tha
kept corractly, and zhm the cook-houses, dining rooms 2nd
vigion over oo mana

are kept serupulously clsan, He x\'ili exeroise sUpEr
gement of messes through one of his Platoon Commanders

He will hold & mess meeting in the last week of every month and
will inspect as to 1

{a) Whether the total of the amounts debited to dining members
covers the total of expenditure, plus contribution to the Mess Reserve
Fund. _ _ . )

(b) Whether all the bills incurred during the moxth have been paid

in full.
{c) What mess bllIs' are ﬂutstandmg, and the reaeson.

(d) Whether monthly contributions to the Mess Reserve Fund have
3 73 duly credited ? Whether the expenditure iscurred from the fund
during $he month under review is Juatmahle and whether the balance in
hand is correct ?

(e) Whether the prescribed mess advance has been realised fmm ail
ihe new members and credited to the fund 7 %z .

() What debts to creditors, mess bills, and mess advance remaia
vuistanding, the reasons for them and the steps proposed to rectify ?

{g) Whether debts, mess bills and advances found cutstanding at the
previous mess meeting have since been paid, if not, the reasons and steps
proposed to rectify the matier,

(h} Any complainis or suggestions made by dining members and the
dfzmsrcm of the majority npon them. ' -

i) The compesition of the mess committee for the ensuing month.

He will personally check the accounts of the mess and will give a
certificate in writing that he had found them in order.

He will rzeord the proceedings in a Uompany Mess Meeting Register

Byl Commandant congoraad fo
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he likes, as urten a5 possible. Hea wili sastuUrage his men {o take part in

both company and butialicn gumes and wiis himself joir theze games as |

frequently as p ssibiz. :
He wiTl see that his Pieioon Commanders, .wherever avaijable play

ERERE
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LEEERT IS AN O e 4 o . p 5 .
LG Doz, comrarg, hes cul finesz angd hap{}]ﬁesg of kiz gader-
£

f his
I o -
Pi. Comdrs.

Glicers snd constables and will constantly impress upon his
th2ir rescoasiviiitios in this directicn. He will visit the sick mea of his
company in hespital and take steps to remove any complaints they may

: have. He will bring to the notice of the Commandant the case of any

1 Mman with a grievance whick he himseIf cannot redress, and be will put up

- befere the Commandan: any man who wants an inferview with him.

86. ACCOUNTS :— He will maintain a Company cash book inthe
form and in the manner prescribed under Police Regulations close, bal:
ance and sign the accounts every day.

On the first working day of sach month, ke will send to the Paign-
lion Accountant, a siatement containing s list of all entries on the citait
_side of the Campany casli-book for the previous. month zertifying. this

to be correct. He will also submit a statement to his Wing Commander in |
the first week of every month giving details of unrecouped items of PAC:”
and T.A claims pending with the Accountant, ‘

He will keep in his strong box all upexpended company cash, keep-
ing the key himself and placing the bo¥ in the Magazine or in any other

* specified placs, when not reguired, '

He will prepare. or without diminution of his responsibility will

have prepared, acquittance rolls company-wise for the pay of Subedars,

P ;. under officers and constables and followers in hiscompany intime to reac

- the Ba. Accountant by the 25th of every month to which they refer, He
- will return the acquitiance rells duly certified to the Battalion Accoun-
- tant as soon as pay has been disbursed, if any sum cannet be disbursed

by the Z0th of the month, the undisbursed amount togetber with the
- relevant acquittance roll, will be returned to the ‘batt-ai_i_on- with =n ex-

planation
He wili prepare. or without Jdiminution
‘ Trave prepared Traveiling Allowance b

ch the Battalion Acconntant on Ist, 1

He wiil reture Traveilisg Allowanes billy duly ne

Rk
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Agccountant as soon as disbursements have been made; if any sum cant be
disbarsed within 15 days of its receipt, the undisbursed amount  wih

»~ the relevant Travellicg Aillowance bill, will be returned to the Bauaiion

with an explanation.

He will personzily supervise the disbursal of all tmensy,

He will be personally rasponsible for ths accuracy of Acgaittance
Polis, Travelling Allowsnzcs bilis, Company cash-book ang other state-
ments connetted with the accounts, for the corrzet disbursement of all
money for the preparation aat submission :of genuwme and correct
receipts and for the custody and safety of all public or Unijt's private
money entrusted to him.

87 COMPANY STANDING ORDER BOOK 1 He wili maintain
a Company Standing Order Bock in which he will enter all orders of a
permanent nattre passed by thim and all permanent distribution of
duties to those under his corimand, S '
B8, MUSKETRY : He will afmnge for special instructions to such

“fnémbers of his company, who are weak in Mugketry,

89 ADMINISTRATION =«

(a) He will have a General Diary maintained by his company clerk
in which he will enter all. matters effecting the internal economy of the
company. Whenever he makes over temporarily. the eastody of any of his
official keys to one of his junjor officers, he will record the fact in 1he

-General Diary, Such making over -of keys will be. subject to being per-

missible under Tules  After night roll call, the report of the Company
Quartermaster Havildar wili be entered as to the number of weapons
held oncharge and their distribution
. Ab) He will reportto the Adjutant all easualfies in his company.
caused by distmissal, retirement, death, resignation ete, and all new arri-
vals as soon as possible after they occur to enable the Battalion His-
tory Register being maintained correctly, He will maintain up-to date a
Nominal Roll for his company.
{¢ He will submit to the Adjutant daily so as to reach him at least
one hour before the morning parade time a “Parade State’ for his com-

pany in the prescribed form. ‘
vd} He will be responsible for :he safe custody of all confidential,
security and secret Jocumenis commitied to his charge, and tee that thay
“ are kept gomplete and up-to-dare, chat orders conrained in them are
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cemplied with, and that their conmtents are divuiged onlv tn authories
persons,

{er He wij ma&ntam for his company s ‘Srickman Regisrer in

WhIcH he will enter date ! the nam

25 of those man wha ars geleo.

ted ¢5 siick men og Gu
T before the Adintant
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in thres timgs,

9n, DECENTRALEZATION:*H@ wiil distribute his duties as he
thinke fir fsubject to the contro! of the Wing Commander) amongst his
Platoos Comimg ders, Company Havildar Major, Company Qua!t'egf-
master Havildar ‘and the LCompany Clerk in such a way as to establish

an efficient chain of -?rgsp_cm'sibihiy. ‘He will enier such distzibution wf _
_duties!in his. Company “standing Order Book and alse any subséquent A
“ﬂ“f',lf&ﬁons to such :disirgibﬁfion of duties will be made with a view o -

Increasing “efficiency aj| Found a the company and not with a view 1o
shift Tesponsibility, |

L. DISGIPLINE:—He will maitain a high standard of disei- ©
Pline and devotion 0 duty in his “ompany, and he ‘will disposeroff afl
Petty offences -as - prescribed under rules. He wil] inform the Comman- -

ot of the award of ‘punishments, thathe inflicts, within 24 “honrs of
‘their award, He will maintain ap Oiderly Room Regigﬁ;; which he vil
"RLRT, Adjutant onthe 15th of sach monih. -

o2 IEAVE—Ho will take necessary action on 4ll "ap_ﬁlicatipns'
Tor leave from memibers of his COMRARY, conirol the' issus of leave
concession Raflway- forms 2nd “maintain Tegisters for easpal Jeave,
long leave and issue . of Rail way Cozncession Forms as Prescribed nder
the Chaper TRAYEL .~ © - o o o PrEscHbed und

, X1, Duties of a Platoon Commander .

93, He will be.responsibic to his Bompany Commander in connec-

tion with the plstoon For fraiming, smauness, barrack’s cledgliness. wel-

fars and discipline, In these mattors. s duties in sespect of his glstoon

‘his Coy.

94, He wi]} maintain npiﬁvﬂate a ﬂ@;ﬁinai 32.(511 for his platoen.

are the $ame .ag those of the Company %Camﬁaz_ihéﬁti;l ;tssp\g'f_;_f of .

.,



196, H* vil-i be respansiblé for thz smart tura out and drlh of
sf mpany, and nat commanders and seniries koow
v hinseli that all runks have fed
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A, Buties of ¢ Dempiny Quarves masier Mavildar,

Yo owill e ounder the cmmediare ac e of the Cay O

i, He will be undoer the unmedsaie oriees of tae Cov, Comman-

109 He will mainiain the Cov Cloding Storez with scrupulous

neainess and mothod, end he willtake precactions against damage by
fire, insect and damp. He will oaly issue articles from the clothing store

with the permission of the Company Commandar. He will keep the keys .

of the clothing store, He wiil mark correctly ail elsthing ard equipment
before issue to the men

110. Hs will see that the comp 1oy armoury and magazine are kept
with scrupuious neatness and method and he will take all precautions
against damage by fire. insect and damp. He will bring to the notice_of
the Cormpany Commander any weapons which may become damagesf) ;_‘ihd
he will warn him when stocks of ammunition, cleaning material gfu..1¢€

getting low.

111, He will majntain the Cov. Furniture and qupmem -Store, By

constant inspection he will satlsfy himself that all barrack Afittings and
furniture are present and correct; and that buildings and rooms are ma-
.intaiped in good condition . He will immediately bring to the notice of
" the Company Commander any deficiency which he may detect. -
1:2. He will take charge of the kit of men on leave, deputation, ad
mitted in hospital or absent without permission. He will ensure that
such kits are not damaged by fire, insect or damp. ;

113, ¥e will attend all inspections of the corapany lines axd when - A

L

kits etc are laid ount.

_ XIV. Duties of a Section {ommander

‘114, He will be responsible to his platoen Commander for he
tzaining, smartaess, sfficicrcy and discipline of his secticn. He must
be an example to his section in these respects and he will check al! ten-
dencies towards slackuess, slovenliness and indiscip]ine. When giving an
i}ﬁ will ds 5o cleariv and dedisively, and
' ¢ same time he will remember
by go conducting himsz2il as

order

Al making his seciion fh. me
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the whole battalion. He will develop imitiative in a1l rapks under his
contral,

. 115, @hen out on detachment duiy and o tbe absence of any
oiher senior officer, he will assume compicte charge of his section and

i nitistive.

wili 2k= such action as the situaiion may demand, on hig own 1
He wili also maintain CODUACIS @ik the local police authe ities asd
commenders of other sub-units.

vy, Dutles of Battalion Orderly Officer of the week

116, He wiil be a Company Commander detailed by the Adjutant
in the Hindi Order Book. .
117. His tour of duty will extend from reveille on Sunday to revei-
4 Yeontbe foltowing Sunday.
- 118. He will not leave the Station during his tour of dufy withont
permission of either the Commandant or the Adjutart. :
© 119, Hewil visit the battalion hospital, and will supervise all
_battalion duties. :
o, 120, He will turn out all battation guard, at least once by day and
* #dnce by night, during his tour of duty, but he will not visit them within
i‘one.hour after reveille, within one hour afier mounting of at night before
- 73 00 hours, " Wheb he intends visiting @ guard; he-will first arrange ibal
L oat least one hour-shall lapse bstween bis visit and that of the Day Officer.
= 121, He will hold at 1feast one surprise Toll call after 23.00 hrs.
during-his -tour of duty, reporting  any unat\ithqrirsed ‘absences 10 Com~
pany Commanders concerned for action. o Pt TRE T
123, He wili reach the scepe of any gotoward incidant concerning
battation, which may ocour during his tour of duty,
123, He will place on the Adjutant’s fable by 11.00 hours on the
: Sunday oA which his tour:'of duty snds, his dﬁéy report in thje,foliowing
L form:- ' SR
© (a) As Oxderly Officer of the week from Reveills on Sunday
to revaille on Sunday == ower =] did wot leave the Station
exgept ofi T --emand then with the permission' of the Co-
- mmandant{Adjutant, A ' '
(b) I turped out the battalion guards as under-
By day at * wners enm e mm HO LS, OO T T
By night at s R G R

Rﬂma{kﬂ“' a3 s ATe ame L e e T 4T BN S g g AR b it

(cy 1 visited the baticlion hospital oa
n
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cells when T turned ot the Guarter Guard:



opted shionld these prove inadequate, and

o

S e smm v m s met 2 m e m s mee e s e rae o on
ba it

Company Commander,

Bn, P, A, C,

XV1 Dutjes df Batialion Cfficer of the day

124, He will be a Platoon Commander detailed by the Adjutant in
the Hindi Order Book.
125, His tour of duty will extend from Reveills on one day *»

3

Reveille cn the next Day, , L
126, During bis tour of duty he will remain in unifarm and wiil

_eave the battalion area only for the performance of his duty.

127. He will attend to al! urgent and important telephone calls, 4
128  He will perform the duties presciibed for him in the' Police’

Form No 122 A-1948 and will submit his duty report in the prescribed

form therein to the Adjt by 10.00 hrs on the day on which his tour of
duty ends.

XVil, Detachments and Deputations,

129. Before leaving the battalion, the Ofcer Incharge of a pnit, suba
unit detailed for detachment or deputation duty will obtain  from the
Adjutant definite instructions as to 7—

(a) the object for which the unit/sub-unit is being detached.

{0} the prohable duration of the detachment duty, ‘

{¢) the arrangements to be made for pay, messing eic.

{d) the reports and returns required of him,

{e} the extent of his Jiscivlinary poweors and the procedure 1o be ads

by

Fe N et - T O R P
{f} the kit, ar iion and othe

350,




; il the mess foll
vers, whe will be entirels under the contrel of the Commandant. Complas
i0is against their work ray, however, be broueht o the noiice of tha
Commandant throvsh ihe Mess Presideniz aind the Cov. Commaniders
Each mouth, every mess will cieci a com mittze of wapage-
meni to coagist of —

{ay Mess Mapger of the rank of Head Constable,

(b Asatl. Mess Manager of the rank of Constable.

{¢i Two members of and below ths rank of 4. Constable,

{dj One of the Pl Comdrs. will be depuied by the Company

S ¥

Coadr to work as wiess President,
{No oae will remain Mess Manager for more than 3 consecu Ve, mo .,.n'-:}

The President will excrcise supervision cver the administrati on of
“the mess, its cleanliness and the mainienance of the

ace
he will himself keep the cash and the cash- books. '}‘} he Mess Mana(rcr
and one of the two members will abtain whate egetal i
other requirements are pesded. The manager will also éo the clerical

siahlzs and

Zr B{ore

“work of maintaining rzgisters to show :—

{a) The oumber of meals taken by each member daily.
(b, The stores received and issned.

{c) Mess property.

{d} Receipis issued io members on payment of bills,

{e1 He will see that food is sent 12 all guards, men ig hospital and

._4

0itiers 1o whom feod should be seqt,
£63 Fle will also sasure that tspecial diets us prescribed 5y the Medica]
Ufficer for SDCC:”I ﬁat anis, are prepared snd served, when necessary.
{ d

counis and 160!ater‘"~'
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44 Mess bills will be calculated by dividing the expead.ture of ths
. month by the total aomber of meals eaten taus chtainiag the cost ot one
/meaal, Each dining member’s dues wili theo be caloulated by multiplying
she cost of oac meal by the number of meals taken oy the dining member
in question, Casual mails oot takea will be charged for, unlsss siX hour's
Jotice ag been given or ths absence is caused by depuration on duty.
Normally two meals & day will be charged for.

Comnany [oliowsrs may be aliowed to join thess messes, it thev seo
I i

i3

desire.
§45. On joining a mess, each member witl deposit the prescrived

sum as Mess Advance [refundable] in thres instalments. In addition, each

dining member will be debited a prescribed sum per MENsem of part of &

month as contribution to Mess Reserve Fund for petty eXpenses conneo-

ted with the mess, and this sum will be recovered from him. at the

time when he makes paymeni of the actual cost of meals eaten by him.
146, The Mass Manager at the end of each month will draw up

a statement showing i— ' :

' "ﬂ] [2] Tre total amount of bills and the tetal cost of cash purchases
“ade durine the month. _
[b] The total number of meals provided and the cost of one meal,
e} The total number of meals eaten by each dining member. the
sum separately debited to cach dining member for (i) meals and (ii) sub-
scription to the Mess Reserve Fund, and the namss of the members who
have paid and the names of those who bave not.

The above statements will be sorctinised by the Mess President, who
will append a certificate that the accounts have been correctly prepared.

Any amounts which may be oufstanding for more than one month
will be brought to the notice of the Company Commander and the wing
Commander by the Mess President. :

147. Between 25th and the last day of the month, the Coy. Comdrs,
will hold mess meetings. At these, they will examine the accounts, enquire
into the administration of the messes, rectify complaints if any and
have a new committes elected. serabers of a committee are eligible for
sa-election but mess managers should oot be employed as such for more

than thres consecutive months.
Mazss meetings will invariably be artended by the Wing Comdrs.

12
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149, INo officer, seniof in rank to an nnder officer, can join cme of



the mer’s messes permanently. )
150 Mess advagce cash-book wili be maintaived personally by

L‘

the Coy. Comdrs., who will b resgponsibiz for the correstness of the
accountss

e
1
-
s
9]
&
5
|

]
P
s

)
o

<
e
(2]

%5, A varizfy of games will b ey
o provide healthy amusement for as many men as possible. 1t shepld be
the aim of every man 10 represens his company if not the baitalion in
one of the games. A good sportsman is usuaily a geod police man,

182, Foul play or any form of usspertsmaniike behaviouris for-
bidden, and will be treated as an offence. '

153. Oue of the two Assistant Commandants 'will be appoinied as
Battalion Sports Otficer. He will control battalion games and sports, and
he will arrange fixtures. He will be assisted in  this work by the Battalion
zames Secretary, who will he a Company’ Commander appointsd by the
‘Commandant. The Games Secretary, under the direction and costrol
of Battalion Sports Officer will see that Battalion sports gear is not * °t
and is kept in good condition, He will maintain a stock book for , .
.. .134. The.Company Commander and. Platosn. Commanders will
attend games every evening, unless employed on so.ne other  duty. The
Gazetted Officers will attsnd the m,ttalton games or one of the compaa y K
games frequentiy T &

XX. Passes And Bounds o

155, Any men wishing to leave the barracks area will apply to his
Platoon Commander explaining the reason and mentioning the destina-
‘tion, The latter, if he thinks fit, will issue him the pass. A pass will
be shown on demand by any officer, under officer or member of the
Lines-Police. _

158, Passes will not be issued to men undergoing “C.B’" or Fati- .
‘gue Drill and only in special circumstasces. to men undergoing
ont-patient treatment from the hospital,

157.  All rapks are responsible that they recognise and do not enter
places declared “GUT OF BOUNDS”. The Adjutant will netify these
places to all officers and men from time to time.

153, After night "{;-?I call no mwan wil i F:eni Limself from his bu-
rack or sleeping q**a-,rt xeept f:emporam for ﬁ—scessarj, purposes unless

r T
h1s has obiainad 4
ditferent
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XX1. Arms,Ammunition And Musketry Stores.

159. All arms, ammunition and muskstry stores on receipt will be
takan over by the Quarter 1mster, ente;ed with full derails in the aporop-
riate registers {Arms Regi-:ter, Ammunition Ragistar and Musketry stores
Stock book), and either distribuied 1o companies Of K2pLIR 1 battalion
armour or magazine. Coy. Commanders will sign in the appropriate

register for such stores received and therzafter they will be responsible
for such stores until the Quartermaster has signed in their -appropriate
) company registers for these articles as “RECEIVED BACK™.
160, Replacements and rzplenishment will be indented for by tha
‘Quartermaster. Company Commander will not do so direct. .
17y 16l,. The keys of the battalion armoury and magazine will b2 kept
' _by the Quartermaeter himrself and either he or agother officer must be
present when either is ntocked. The keys of the company- Armouries and
avazmes will- Be kept by Company Commanders themselves:
' 162, Once a month, an Asstt. Comdt, will check the battalion and
'cr%pany armouties and magazies, - noting ‘¢ompliance in the relevant
=fssteﬁ Thé Commandant will carry. out” these checks epce a quarter
:*';aud noteé results in registers COﬂCﬁrnEd s :
s 1830 - Mo midn wﬂl be' in possessaon ‘of any Governmenr mm&n—rt;‘on i
or blan_k) of empt:es o1 Qf any sxplosive objcct gxcept on parade or
=, w1ta'-fhc £XPIESS perm:s,mn “of hik Company Commander. When ever
" aramunition (Live or blank) has baen’ issued to the - The i, -muether with
empties, will be collscted in the presence: 5% either an offizer or an under,
* officer, The officer in comm'—lpd will invariably insp:ct the men’s arms
- -and eguipment and will ensure that all ﬂmmumﬁon, empties and e;xpio— ,
swe UbjECL‘S have been withdrawn. : :

- 164 in magazmc, live, blank and’ dumy ammuaition wnl a!wws e
'kept £Oi dlstmctiy apart as o obyiate th:: posslbd:ty of error in " issue. Live .

amﬂmmtmn will NEVER be issued to agy men with slank or dammy, e

. 163, OCificers and men in battalion Head quarters and in the Head-
quarters wmg wﬁ! keep their service revolvers and fera‘fE‘ ﬁlea.rnas,'
. " when ot in use, in the b.litahﬂ:l armouty, and other cfficery and men
a will do so in their company armourics. The loss of any firearms through
_disobedience of orders or neglect will be treated asa serious breach of
discipline and will ordinarily lead 1o dismissa
146, Receipts will be given and taken for all weapoos deposiied
=ith or withdraws from the Battalion or company AFMSUTY. T
"¢ -187, All1apksare respopsible for the cleaning and safe custody of
all arms ammutition cormitied to their charge.
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{68, No one will be in possession of unauthorised arms or ammu-
nition. Any such arms or dmmunition fourd or recovered will be handed
Over 1o the Quartermastsr or the Company Commander.

AKX, Legve

r. More izave can be given ig excep-

3614 ] u
every sficer and mun who apelies, one month’s zarned leave and

i4 days’ casoal leave during the v
tiona) circumstances only.

170 Normally only one-tenth of the strength in a company or unit
will be on leave at a tims, This limit may b2 exceeded by the Comiman-
dant, in exceptional circumstunces, ' :

Y7L Al applications for leqve will be made to the Compaay Com-
der on the prescribed form. The Coy. Comdr, will maintain a casual leave
register and a long leave register and he wil] euier in these details of sl
applications received, He may sanction applications for caspal Iea?'t .
to a maximum of three days and he will put up all other applica® 3l
for leave to the Wing Commander for disposal, Before putting up appli-
cations for long leave, he will 2ot titie to leave verified in the Head
Clers’s Office. Taere-must bz as fitue delay as possible jn verifying titde
1o leave and the disposal of leave applications. L

172, Extension of Jeave will, not, ordinarily be granted. Special
cases, will, however, bz considered on their merit by the Commandant.

173, Under Officers and Constables befors
will derosit their kits in their Company’s stores room. _ :

174 Company Commanders will report at once to the Comman-
dant through the Adjutant promaitions which become necessary ds a
result of Platoon Commanders and Under Officers going on leave.

R e emainss ],

proceeding on leave



